No. 3
O. 99, r. 26(5) 

BILL OF COSTS FOR ADJUDICATION 

*Costs as between legal practitioner(s) and client for services rendered by


 …………………………………………….., legal practitioner, 

To

 ………………………………………………client, 

in respect of: [give short description of  services for which the costs are claimed. Where the services relate to proceedings, insert title of proceedings] 

*Costs as between party and party awarded to

 …….. ………………………………………as Plaintiff [or as the case may be] 
against 

…………………………………………….., as Defendant [or as the case may be] 


in the proceedings entitled [insert title of proceedings, e.g.


THE HIGH COURT                    20… No …..

BETWEEN

A.B

Plaintiff

And

C.D

Defendant

Pursuant to an Order of the High Court dated the ..th day of … 20….]


To ……………………………[insert the name of the person who is to liable to pay the costs]     

………………………………..[insert the name of the person or legal practitioner(s) claiming the costs] requests that you pay or agree this bill of costs, details of which are set out below.

PLEASE NOTE:

1.  In respect of any costs disputed by you, you may, within 21 days of receiving the bill of costs and the documentation referred to in paragraph 5 below, lodge the amount you consider sufficient to satisfy those costs with the Accountant, at the Courts Service, Phoenix Street North, Dublin 7, using the lodgement slip attached (Attachment 2). In this event, you must immediately upon making the lodgement notify *me *my solicitors *my legal costs accountants in the form attached (Attachment 3) by hand, registered post or e-mail at the following e-mail address:…………………………………………

2.	If qualified to do so, you may, within 21 days of receiving the bill, make to *me *my solicitors *my legal costs accountants an offer of tender of payment of the amount you consider sufficient to satisfy those costs, instead of making a lodgment with the Accountant.

3. I may accept an amount lodged or tendered in satisfaction of the costs to which it relates. If I do not, and the amount at which those costs are adjudicated does not exceed the amount lodged or tendered, I shall be liable for the assessment costs and fees.

4. This bill is accompanied by copies of the following documentation relating to the costs concerned:

(i) itemised and detailed fee notes of Counsel and expert witnesses;
(ii) an indexed and paginated booklet containing copies (certified as true copies of the originals) of the vouchers, invoices and/or receipts in respect of any disbursement claimed in the bill of costs which has not been agreed, set out in the sequence in which they are referred to in the bill of costs and cross-referenced to the bill of costs,  and
(iii) an extract from the client engagement letters as issued and updated by the solicitor and counsel, respectively, for the person in whose favour the order to pay costs has been made.


Dated………….20….

(Signed)
of  ………………………….…..
----------------------------------

Notes on preparation of the bill of costs

1. The bill is divided into sections. Only those sections which are applicable to the services to which the legal costs relate should be included. Sections A, B, C and D in this Form should be inserted where the services to which the costs relate are in respect of legal proceedings. A section may be deleted where it is not appropriate to the services, in which event the enumeration (A, B, C etc.) should be revised as necessary. Section E should be included where (a) the services to which the costs relate do not relate to legal proceedings or (b) the services do relate to legal proceedings but do not fall within those referred to in Sections A, B, C or D.

2. It is a requirement, in addition to the mandatory obligations as to content of the bill of costs prepared in accordance with the requirements contained in parts A, B, C, D and E, that a single chronological summary is contained within each bill of costs lodged for adjudication. This should contain a summary of the issues addressed in the case, a chronological overview of the steps undertaken, significant milestones in the matter and the outcome of any interim or interlocutory application(s), appeal or trial or any procedural challenges encountered, together with the outcome and any significant issues emerging from inception to completion of the matter being adjudicated.

3. In the case of a bill of costs furnished by a legal practitioner to a client, particulars of time spent need only be included where time is a factor in the calculation of the legal costs concerned – see section 152(2)(d), Legal Services Regulation Act 2015.

4. Where an agreement has been made under section 151 of the 2015 Act by a legal practitioner and the legal practitioner’s client, please note that the rules of court prescribing the content of the bill of costs shall have application subject to sections 152(5) to (7) Legal Services Regulation Act 2015.

5. The summary of legal services should be completed for each section of the bill (viz. A, B, C etc.) under which the services fall. In the case of a bill of costs furnished by a legal practitioner to a client, the summary should include in the appropriate section the amount, where known to the legal practitioner, of any damages or other moneys that are recovered by, or payable to, the client and that arose from the matter in respect of which the legal services were provided and the amount of any legal costs recovered by or payable to the legal practitioner concerned on behalf of the client, including costs recovered from another party, or an insurer on behalf of another party, to the matter concerned (see section 152(2)(e) and (f), Legal Services Regulation Act 2015).

6. Where the scales of costs in Appendix W of the Rules of the Superior Courts identify, or prescribe the amount of, an item of legal costs, that item should be separately identified in the relevant section of the bill of costs, and any amount prescribed in respect of same should be included under Column 4.

7.  Where work in different sections overlapped or was undertaken in parallel, the dates of the stages may overlap, although care should be taken to ensure that a charge for work done made in one stage is not duplicated in another.

8. The totals for each relevant section should be added in the summary of costs. 

9. In the case of solicitors’ costs, in the column (Name of Solicitor etc.) specify the grade (e.g. senior partner, partner, assistant solicitor, legal executive, etc.) of each solicitor or other member of the solicitor’s staff involved for whose work a charge is claimed.  Where relevant to the rate claimed, the year of qualification or number of years’ post-qualification experience should be shown.

10. Where guidelines issued by the Chief Legal Costs Adjudicator as to the costs, fees or expenses recoverable for specific items of work done or steps taken apply to the bill, these items or steps should be individually itemised within the part of the bill under which they arise.

11. Where more than one Counsel or expert has been retained, set out the fees charged for each Counsel or expert separately within the part of the bill concerned.

12. Where Solicitor’s, Counsel’s or an expert’s fees are not based on an hourly rate, particulars of an hourly rate are not required to be included.

13. Communications by letter, e-mail, telephone etc. of a routine nature need not be individually itemised. An indication may be given in the part of the bill concerned of the number of such letters or communications sent or made by the legal practitioner concerned (identifying generally the parties or persons to whom they were sent), or received by the legal practitioner.  

14. (identifying generally the parties or persons to whom they were sent), or received by the legal practitioner.  
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1

	SUMMARY OF TOTAL COSTS CLAIMED

	
	Solicitors’ Costs
	

	
	VAT
	

	
	Counsels’ Fees
	

	
	VAT
	

	
	Other disbursements
	

	
	VAT
	

	Total costs claimed
	

	VAT Registration No(s) 


  
	




	For Legal Costs Adjudicator’s use only

SUMMARY OF TOTAL COSTS ALLOWED ON ADJUDICATION

	
	Solicitors’ Costs
	

	
	VAT
	

	
	Counsels’ Fees
	

	
	VAT
	

	
	Other disbursements
	

	
	VAT
	

	Total costs allowed
	





















	A. COSTS INCURRED BEFORE COMMENCEMENT OF PROCEEDINGS


	SUMMARY OF SERVICES IN THIS SECTION OF THE BILL 
FOR WHICH COSTS ARE CLAIMED 
[Set out a concise summary of the services for which the costs are claimed under section A. The nature of the instructions received, the specific inquiries and investigations undertaken. The nature of the facts and the law investigated and any experts or counsel retained and witnesses interviewed. The summary should avoid lengthy recital of the content of  correspondence, reports or other documentation.]



	Column 1
	Column 2
	Column 3
	Column 4
	Column 5
	

	
SOLICITORS’ COSTS

	Item number 
	Date(s) on which or between which work carried out
	Detailed description of work done for which costs are claimed
	Claimed by party entitled
€
	For Legal Costs Adjudicator’s use only 

Notes/ 
Amount disallowed (if any) in respect of amount claimed in column 4
	

	A.1.1
	
	
	
	
	

	A.1.2 etc.
	
	
	
	
	

	Total
	
	
	
	
	

	Hourly Rates for persons for whom an hourly rate is charged or claimed	

	

	Solicitors 
[insert an additional row(s) for each person and/or rate concerned]
	Name
	Grade 
	Hourly rate (€)
	Time spent by that person
(by reference to time records kept, or if not kept, an estimate of the time spent) and dates between which this rate is claimed 
	

	
	
	
	
	
	

	Other staff
[insert an additional row(s) for each person and/or rate concerned]
	
	
	
	
	

	
	
	
	
	
	

	
COUNSEL’S FEES

	Item number 
	Date(s) on which or between which work carried out
	Detailed description of work done for which costs are claimed
	Claimed by party entitled
€
	For Legal Costs Adjudicator’s use only 

Notes/ 
Amount disallowed (if any) in respect of amount claimed in column 4
	

	A.2.1
	
	
	
	
	

	A.2.2 etc.
	
	
	
	
	

	Total
	
	
	
	
	

	Hourly Rates for persons for whom an hourly rate is charged or claimed	


	Counsel
[insert an additional row(s) for each person and/or rate concerned]
	Name
	
	Hourly rate (€)
	Time spent by that person
(by reference to time records kept, or if not kept, an estimate of the time spent) and dates between which this rate is claimed

	
	
	
	
	

	
	
	
	
	

	
EXPERTS’ FEES 

	Item number 
	Date(s) on which or between which work carried out
	Detailed description of work done for which costs are claimed
	Claimed by party entitled
€
	For Legal Costs Adjudicator’s use only 

Notes/ 
Amount disallowed (if any) in respect of amount claimed in column 4
	

	A.3.1
	
	
	
	
	

	A. 3.2 etc.
	
	
	
	
	

	Total
	
	
	
	
	

	Hourly Rates for persons for whom an hourly rate is charged or claimed	


	Experts 
[insert an additional row(s) for each person and/or rate concerned]
	Name
	
	Hourly rate (€)
	Time spent by that person
(by reference to time records kept, or if not kept, an estimate of the time spent) and dates between which this rate is claimed

	EXPENSES 


	Item number 
	Date(s) on which or between which expense incurred 
	Description of expense claimed
	Whether liable to VAT and rate 
	Claimed by party entitled
€





	For Legal Costs Adjudicator’s use only 

Notes/ 
Amount disallowed (if any) in respect of amount claimed in column 5
	

	A.4.1
	
	
	
	
	
	

	A. 4.2 etc
	
	
	
	
	
	

	Total
	
	
	
	
	
	



	B. COSTS FROM COMMENCEMENT TO TRIAL/SETTLEMENT DATE 


	SUMMARY OF SERVICES IN THIS SECTION OF THE BILL 
FOR WHICH COSTS ARE CLAIMED 
 [Set out a concise summary of the services for which the costs are claimed under section B. Where the services relate to proceedings, outline the relief(s) claimed in the proceedings and the nature of the defence, the matters of fact and law pleaded, and the issues of fact and law in dispute, the course of the proceedings and the outcome at trial or settlement. The summary should avoid lengthy recital of the content of pleadings, evidence, correspondence or other documentation.]




	Column 1
	Column 2
	Column 3
	Column 4
	Column 5
	

	
SOLICITORS’ COSTS

	Item number 
	Date(s) on which or between which work carried out
	Detailed description of work done for which costs are claimed
	Claimed by party entitled
€
	For Legal Costs Adjudicator’s use only 

Notes/ 
Amount disallowed (if any) in respect of amount claimed in column 4
	

	B.1.1
	
	
	
	
	
	

	B. 1.2 etc
	
	
	
	
	
	

	Total
	
	
	
	
	
	

	Hourly Rates for persons for whom an hourly rate is charged or claimed	


	Solicitors 
[insert an additional row(s) for each person and/or rate concerned]
	Name
	Grade
	Hourly rate (€)
	Time spent by that person
(by reference to time records kept, or if not kept, an estimate of the time spent) and dates between which this rate is claimed

	
	
	
	
	

	Other staff
[insert an additional row(s) for each person and/or rate concerned]
	
	
	
	

	
	
	
	
	

	
COUNSEL’S FEES 

	Item number 
	Date(s) on which or between which work carried out
	Detailed description of work done for which costs are claimed
	Claimed by party entitled
€
	For Legal Costs Adjudicator’s use only 

Notes/ 
Amount disallowed (if any) in respect of amount claimed in column 4
	

	B.2.1
	
	
	
	
	

	B.2.2 etc.
	
	
	
	
	

	Total
	
	
	
	
	

	Hourly Rates for persons for whom an hourly rate is charged or claimed	


	Counsel 
[insert an additional row(s) for each person and/or rate concerned]
	Name
	
	Hourly rate (€)
	Time spent by that person
(by reference to time records kept, or if not kept, an estimate of the time spent) and dates between which this rate is claimed

	
	
	
	
	

	
EXPERTS’ FEES 

	Item number 
	Date(s) on which or between which work carried out
	Detailed description of work done for which costs are claimed
	Claimed by party entitled
€
	For Legal Costs Adjudicator’s use only 

Notes/ 
Amount disallowed (if any) in respect of amount claimed in column 4
	

	B.3.1
	
	
	
	
	

	B 3.2 etc.
	
	
	
	
	

	Total
	
	
	
	
	

	Hourly Rates for persons for whom an hourly rate is charged or claimed	


	Experts 
[insert an additional row(s) for each person and/or rate concerned]
	Name
	 
	Hourly rate (€)
	Time spent by that person
(by reference to time records kept, or if not kept, an estimate of the time spent) and dates between which this rate is claimed

	
	
	
	
	

	
EXPENSES 

	Item number 
	Date(s) on which or between which expense incurred 
	Description of expense claimed
	Whether liable to VAT and rate 
	Claimed by party entitled
€
	For Legal Costs Adjudicator’s use only 

Notes/ 
Amount disallowed (if any) in respect of amount claimed in column 5	
	

	B.4.1
	
	
	
	
	
	

	B 4.2 etc.
	
	
	
	
	
	

	Total
	
	
	
	
	
	







	C. COSTS INCURRED DURING COURSE OF TRIAL/ SETTLEMENT AND UP TO DETERMINATION OF PROCEEDINGS


	SUMMARY OF SERVICES IN THIS SECTION OF THE BILL 
FOR WHICH COSTS ARE CLAIMED 
 [Set out a concise summary of the services for which the costs are claimed under section C. Where the work involves preparing for the trial or the hearing, set out the work done in briefing counsel, interviewing witnesses, where not already captured elsewhere, arranging pre-trial consultations, attendance and scheduling witnesses, compiling the brief for counsel, documents for use at and during the trial and where the matter does not proceed to a trial, work done in connection with negotiating a settlement and the required implementation thereof.]


	Column 1
	Column 2
	Column 3
	Column 4
	Column 5

	
SOLICITORS’ COSTS

	Item number 
	Date(s) on which or between which work carried out
	Detailed description of work done for which costs are claimed
	Claimed by party entitled
€
	For legal Costs Adjudicator’s use only 

Notes/ 
Amount disallowed (if any) in respect of amount claimed in column 4

	C.1.1
	
	
	
	

	C.1.2 etc.
	
	
	
	

	Total
	
	
	
	

	Hourly Rates for persons for whom an hourly rate is charged or claimed	


	Solicitors 
[insert an additional row(s) for each person and/or rate concerned]
	Name
	Grade
	Hourly rate (€)
	Time spent by that person
(by reference to time records kept, or if not kept, an estimate of the time spent) and dates between which this rate is claimed 

	
	
	
	
	

	Other staff
[insert an additional row(s) for each person and/or rate concerned]
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
COUNSEL’S FEES

	Item number 
	Date(s) on which or between which work carried out
	Detailed description of work done for which costs are claimed
	Claimed by party entitled
€
	For Legal Costs Adjudicator’s use only 

Notes/ 
Amount disallowed (if any) in respect of amount claimed in column 4

	C.2.1
	
	
	
	

	C.2.2 etc.
	
	
	
	

	Total
	
	
	
	

	Hourly Rates for persons for whom an hourly rate is charged or claimed	


	Counsel
[insert an additional row(s) for each person and/or rate concerned]
	Name
	
	Hourly rate (€)
	Time spent by that person
(by reference to time records kept, or if not kept, an estimate of the time spent) and dates between which this rate is claimed

	
	
	
	
	

	
	
	
	
	

	
EXPERTS’ FEES 

	Item number 
	Date(s) on which or between which work carried out
	Detailed description of work done for which costs are claimed
	Claimed by party entitled
€
	For Legal Costs Adjudicator’s use only 

Notes/ 
Amount disallowed (if any) in respect of amount claimed in column 4

	C.3.1
	
	
	
	

	C. 3.2 etc.
	
	
	
	

	Total
	
	
	
	

	Hourly Rates for persons for whom an hourly rate is charged or claimed	


	Experts 
[insert an additional row(s) for each person and/or rate concerned]
	Name
	
	Hourly rate (€)
	Time spent by that person
(by reference to time records kept, or if not kept, an estimate of the time spent) and dates between which this rate is claimed

	
	
	
	
	

	EXPENSES 


	Item number 
	Date(s) on which or between which expense incurred 
	Description of expense claimed
	Whether liable to VAT and rate 
	Claimed by party entitled
€
	For Legal Costs Adjudicator’s use only 

Notes/ 
Amount disallowed (if any) in respect of amount claimed in column 5

	C.4.1
	
	
	
	
	

	C. 4.2 etc
	
	
	
	
	

	Total
	
	
	
	
	




	D. COSTS INCURRED SUBSEQUENT TO TRIAL


	SUMMARY OF SERVICES IN THIS SECTION OF THE BILL 
FOR WHICH COSTS ARE CLAIMED 
 [Where required, taking up Order of the Court, and/or arranging implementation of the settlement, dealing with the outstanding matters, such as discharge of special and other damages, payment of expert and witnesses’ charges and expenses, negotiation and accounting for party and party costs, if applicable and attending to outstanding matters.]



	Column 1
	Column 2
	Column 3
	Column 4
	Column 5
	

	
SOLICITORS’ COSTS

	Item number 
	Date(s) on which or between which work carried out
	Detailed description of work done for which costs are claimed
	Claimed by party entitled
€
	For Legal Costs Adjudicator’s use only 

Notes/ 
Amount disallowed (if any) in respect of amount claimed in column 4
	

	D.1.1
	
	
	
	
	

	D.1.2 etc.
	
	
	
	
	

	Total
	
	
	
	
	

	Hourly Rates for persons for whom an hourly rate is charged or claimed	

	

	Solicitors 
[insert an additional row(s) for each person and/or rate concerned]
	Name
	Grade  
	Hourly rate (€)
	Time spent by that person
(by reference to time records kept, or if not kept, an estimate of the time spent) and dates between which this rate is claimed 
	

	
	
	
	
	
	

	Other staff
[insert an additional row(s) for each person and/or rate concerned]
	
	
	
	
	

	
	
	
	
	
	

	
COUNSEL’S FEES

	Item number 
	Date(s) on which or between which work carried out
	Detailed description of work done for which costs are claimed
	Claimed by party entitled
€
	For Legal Costs Adjudicator’s use only 

Notes/ 
Amount disallowed (if any) in respect of amount claimed in column 4
	

	D.2.1
	
	
	
	
	

	D.2.2 etc.
	
	
	
	
	

	Total
	
	
	
	
	

	Hourly Rates for persons for whom an hourly rate is charged or claimed	


	Counsel
[insert an additional row(s) for each person and/or rate concerned]
	Name
	
	Hourly rate (€)
	Time spent by that person
(by reference to time records kept, or if not kept, an estimate of the time spent) and dates between which this rate is claimed

	
	
	
	
	

	
EXPERTS’ FEES 

	Item number 
	Date(s) on which or between which work carried out
	Detailed description of work done for which costs are claimed
	Claimed by party entitled
€
	For Legal Costs Adjudicator’s use only 

Notes/ 
Amount disallowed (if any) in respect of amount claimed in column 4
	

	D.3.1
	
	
	
	
	

	D. 3.2 etc.
	
	
	
	
	

	Total
	
	
	
	
	

	Hourly Rates for persons for whom an hourly rate is charged or claimed	


	Experts 
[insert an additional row(s) for each person and/or rate concerned]
	Name
	Grade 
	Hourly rate (€)
	Time spent by that person
(by reference to time records kept, or if not kept, an estimate of the time spent) and dates between which this rate is claimed

	EXPENSES 


	Item number 
	Date(s) on which or between which expense incurred 
	Description of expense claimed
	Whether liable to VAT and rate 
	Claimed by party entitled
€
	For Legal Costs Adjudicator’s use only 

Notes/ 
Amount disallowed (if any) in respect of amount claimed in column 5
	

	D.4.1
	
	
	
	
	
	

	D. 4.2 etc
	
	
	
	
	
	

	Total
	
	
	
	
	
	





	E.  (SEE NOTE 1 IN NOTES ON PREPARATION OF THE BILL OF COSTS)


	SUMMARY OF SERVICES IN THIS SECTION OF THE BILL 
FOR WHICH COSTS ARE CLAIMED 
[bookmark: _BPDCD_4]      [Set out a concise summary of the services undertaken, where not otherwise capable of being reasonably provided for in part A, B, C or D. Where the services relate to proceedings, outline the relief(s) claimed in the proceedings and the nature of the defence, the matters of fact and law pleaded, and the issues of fact and law in dispute, the course of the proceedings and the outcome at trial or settlement. The summary should avoid lengthy recital of the content of pleadings, evidence, correspondence or any other documentation.]



	Column 1
	Column 2
	Column 3
	Column 4
	Column 5
	

	
SOLICITORS’ COSTS

	Item number 
	Date(s) on which or between which work carried out
	Detailed description of work done for which costs are claimed
	Claimed by party entitled
€
	For Legal Costs Adjudicator’s use only 

Notes/ 
Amount disallowed (if any) in respect of amount claimed in column 4
	

	E.1.1
	
	
	
	
	

	E.1.2 etc.
	
	
	
	
	

	Total
	
	
	
	
	

	Hourly Rates for persons for whom an hourly rate is charged or claimed	

	

	Solicitors 
[insert an additional row(s) for each person and/or rate concerned]
	Name
	Grade 
	Hourly rate (€)
	Time spent by that person
(by reference to time records kept, or if not kept, an estimate of the time spent) and dates between which this rate is claimed 
	

	
	
	
	
	
	

	Other staff
[insert an additional row(s) for each person and/or rate concerned]
	
	
	
	
	

	
	
	
	
	
	

	
COUNSEL’S FEES

	Item number 
	Date(s) on which or between which work carried out
	Detailed description of work done for which costs are claimed
	Claimed by party entitled
€
	For Legal Costs Adjudicator’s use only 

Notes/ 
Amount disallowed (if any) in respect of amount claimed in column 4
	

	E.2.1
	
	
	
	
	

	E.2.2 etc.
	
	
	
	
	

	Total
	
	
	
	
	

	Hourly Rates for persons for whom an hourly rate is charged or claimed	


	Counsel
[insert an additional row(s) for each person and/or rate concerned]
	Name
	
	Hourly rate (€)
	Time spent by that person
(by reference to time records kept, or if not kept, an estimate of the time spent) and dates between which this rate is claimed

	
	
	
	
	

	
EXPERTS’ FEES 

	Item number 
	Date(s) on which or between which work carried out
	Detailed description of work done for which costs are claimed
	Claimed by party entitled
€
	For Legal Costs Adjudicator’s use only 

Notes/ 
Amount disallowed (if any) in respect of amount claimed in column 4
	

	E.3.1
	
	
	
	
	

	E. 3.2 etc.
	
	
	
	
	

	Total
	
	
	
	
	

	Hourly Rates for persons for whom an hourly rate is charged or claimed	


	Experts 
[insert an additional row(s) for each person and/or rate concerned]
	Name
	
	Hourly rate (€)
	Time spent by that person
(by reference to time records kept, or if not kept, an estimate of the time spent) and dates between which this rate is claimed

	
	
	
	
	

	EXPENSES 


	Item number 
	Date(s) on which or between which expense incurred 
	Description of expense claimed
	Whether liable to VAT and rate 
	Claimed by party entitled
€
	For Legal Costs Adjudicator’s use only 

Notes/ 
Amount disallowed (if any) in respect of amount claimed in column 5
	

	E.4.1
	
	
	
	
	
	

	E. 4.2 etc
	
	
	
	
	
	

	Total
	
	
	
	
	
	





















[bookmark: _GoBack]
