Lodgment Procedure in Adjudications of Legal Costs.
The Rules of the Superior Courts (Costs) Rules 2019, make provision in Part XII of Order 99 for the making of a lodgment or a tender. This document offers some guidance on the process involved for that purpose. 

The party entitled to make a lodgment, must lodge the appropriate documentation with the Accountant’s Office of the Courts of Justice. The Office of the Legal Costs Adjudicators, does not have any function, or jurisdiction, with regard to the process of making a lodgment.

A legal costs Adjudicator must not be informed that a lodgment, or tender, has been made. Ord99. R.57(4). 

A lodgment can be made in an adjudication of costs, either as between party and party, or an adjudication as between legal practitioner and client.

In an adjudication of legal costs on a Party and Party basis, the solicitor on record for the party, who is the subject of the order to pay costs, may be entitled to make a lodgment in satisfaction of the claim for costs. Such lodgment is required to be made within 21 days of receiving the Bill of Costs.
OR

In a Legal Practitioner and Client Adjudication, the client or his appointed agent, may within 21 days of receiving the Bill of Costs, may make a lodgment. 



























1. How to Make a lodgment in Satisfaction of Costs:-
To make a lodgment the following must be filed with the Accountant’s Office:-

1. Form No.19 - Request for Lodgment in Court. 
2. Form No.5  - Notice of Lodgment in Satisfaction of Costs. 
3. A copy of the Order to pay costs, if applicable. 
4. A copy of the Notice of Application for Adjudication, 
- Form No.1 - Notice of Application for Adjudication of Costs (Party & Party)   
OR
- Form No.2 - Notice of Application for Adjudication of Costs (Legal    
           Practitioner & Client) 
	
5. A cheque or bank draft in the amount of the lodgment – Made Payable to the “Accountant of the Courts of Justice”. 
6. Fees payable pursuant to Part 5 of the Supreme Court, Court of Appeal and High Court (Fees) Order 2014, S.I. 492 of 2014.

	
	Part 5 

	
	Fees Payable in the Accountants Office

	
	Item (1)
	Fee (2)

	*1.
	On a direction by the Court or the Accountant to pay or invest or place money on deposit or transfer stock or shares, where the amount or value exceeds €100 – for every €100 or part value thereof in excess of the first €100
	    
€1.15 (fee not to exceed €1,200.00 in any case)

	4.
	On a request for lodgement of funds in court without an order
	€20

	5.
	On a request to the accountant for payment of money out of court without an order
	€20



*Note:- Stamp Duty is applied directly to all monies lodged (paid in) and Stamp Duty is 
 applied directly to all monies taken up (paid out). If there is more than 1 payment  
 out there will be more than 1 stamp duty fee applied.

7. If lodgment is sought to be made later than the 21 days provided for: 
a.	Letter of consent to late lodgment, if applicable, or 
b 	Notice of extension of time to make a late lodgment, duly issued by a Legal Costs Adjudicator. 





Once the Lodgment has been made the following should be filed with the Office of the Legal Costs Adjudicators:-
 
1. Form 5 - Notice of Lodgment in Satisfaction of Costs, duly date stamped by the Accountant’s office.

Form 5 is also required to be served on the other party as per Ord. 99 r.57.

Warning:- 	Please Note Lodgments in the Accountants Office Will be Subject to Stamp 
Duty AND May Be Subject to Negative Interest/ Bank Charges/ Other fees.

[bookmark: _P9]Note:- All forms are reproduced in Appendix A.





































1. cou
2. How to take up a lodgment in Satisfaction of Costs

1.	Acceptance of lodgment within 14 days of receipt of Notice of Lodgment. (Ord. 99 r. 58)

	Lodge with the Accountant’s Office:-

1. Form 20 – Request for Payment of Money in Satisfaction of Costs. 
2. Form 6 – Acceptance of Sum Paid into Court in Satisfaction of Costs. 
3. A copy of the Order to pay costs, if applicable.
4. [bookmark: _Hlk74332833]Written authority to pay out to their solicitor or legal practitioner as the case may be, if payment is not to be made to the person in whose favour the order to pay costs has been made. Ord 99. r.58(2).
5. A copy of letters from both sides to the Chief Legal Costs Adjudicators, asking for the case to be stayed per O.99 r.58(2).
6. Statutory declaration of service of Form 6.
7. Copy Form 5 – Notice of Lodgment in Satisfaction of Costs.
8. Fees payable pursuant to Part 5 of the Supreme Court, Court of Appeal and High Court (Fees) Order 2014, S.I. 492 of 2014.

	
	Part 5 

	
	Fees Payable in the Accountants Office

	
	Item (1)
	Fee (2)

	*1.
	On a direction by the Court or the Accountant to pay or invest or place money on deposit or transfer stock or shares, where the amount or value exceeds €100 – for every €100 or part value thereof in excess of the first €100
	    
€1.15 (fee not to exceed €1,200.00 in any case)

	4.
	On a request for lodgement of funds in court without an order
	€20

	5.
	On a request to the accountant for payment of money out of court without an order
	€20



*Note:- Stamp Duty is applied directly to all monies lodged (paid in) and Stamp Duty is 
 applied directly to all monies taken up (paid out). If there is more than 1 payment  
 out there will be more than 1 stamp duty fee applied.

Note:- The process to receive payment can take up to 5 weeks from the date of receipt of correct 
documentation.

	Lodge with the Office of the Legal Costs Adjudicators:-

1.	Copy of Form 6 – Acceptance of Sum Paid into Court in Satisfaction of Costs.
2.	Letter from both sides to the Chief Legal Costs Adjudicators, Office of the Legal Costs Adjudicators, asking for the case to be stayed per o.99 r.58(2).

2.	Acceptance of lodgment later than within 14 days of receipt of Notice of Lodgment. (Ord.99 r.58)

Lodge with the Accountant’s Office:-

1. Form 20 – Request for Payment of Money Lodged in Satisfaction of Costs.
2. Form 6 – Acceptance of Sum Paid into Court in Satisfaction of Costs.
3. A copy of the Order to pay costs, if applicable.
4. Letter of consent to the late acceptance of the lodgment, from the paying party.
5. Written authority to pay out to their solicitor or legal practitioner as the case may be, if payment is not to be made to the person in whose favour the order to pay costs has been made. Ord 99. r.58(2).
6. A copy of letters from both sides to the Chief Legal Costs Adjudicators, asking for the case to be stayed per O.99 r.58(2).
7. Statutory declaration of service of Form 6.
8. Copy Form 5 – Notice of Lodgment in Satisfaction of Costs.
9. Fees payable pursuant to Part 5 of the Supreme Court, Court of Appeal and High Court (Fees) Order 2014, S.I. 492 of 2014.

	
	Part 5 

	
	Fees Payable in the Accountants Office

	
	Item (1)
	Fee (2)

	*1.
	On a direction by the Court or the Accountant to pay or invest or place money on deposit or transfer stock or shares, where the amount or value exceeds €100 – for every €100 or part value thereof in excess of the first €100
	    
€1.15 (fee not to exceed €1,200.00 in any case)

	4.
	On a request for lodgement of funds in court without an order
	€20

	5.
	On a request to the accountant for payment of money out of court without an order
	€20



*Note:- Stamp Duty is applied directly to all monies lodged (paid in) and Stamp Duty is 
 applied directly to all monies taken up (paid out). If there is more than 1 payment  
 out there will be more than 1 stamp duty fee applied.

Note:- The process to receive payment can take up to 5 weeks from the date of receipt of correct 
documentation.

	Lodge with the Office of the Legal Costs Adjudicators:-

1.	Copy of Form 6 – Acceptance of Sum Paid into Court in Satisfaction of Costs.
2.	Letter from both sides to the Chief Legal Costs Adjudicators, Office of the Legal Costs Adjudicators, asking for the case to be stayed per o.99 r.58(2).
3.	Payment of lodgment in partial satisfaction of costs determined – ie amount determined on adjudication is more than the amount lodged. (Ord.99 r.59)

Lodge with the Accountant’s Office:-

1. Form 21 – Request for Payment of Money Lodged in Satisfaction of Costs Following a Determination.
2. A copy of the Order to pay costs, if applicable.
3. A copy of the Certificate of Determination.
4. Copy form 5 – Notice of Lodgment in Satisfaction of Costs.
5. Written authority to pay out to their solicitor or legal practitioner as the case may be, if payment is not to be made to the person in whose favour the order to pay costs has been made. Ord 99. r.58(2).
6. Fees payable pursuant to Part 5 of the Supreme Court, Court of Appeal and High Court (Fees) Order 2014, S.I. 492 of 2014.

	
	Part 5 

	
	Fees Payable in the Accountants Office

	
	Item (1)
	Fee (2)

	*1.
	On a direction by the Court or the Accountant to pay or invest or place money on deposit or transfer stock or shares, where the amount or value exceeds €100 – for every €100 or part value thereof in excess of the first €100
	    
€1.15 (fee not to exceed €1,200.00 in any case)

	4.
	On a request for lodgement of funds in court without an order
	€20

	5.
	On a request to the accountant for payment of money out of court without an order
	€20



*Note:- Stamp Duty is applied directly to all monies lodged (paid in) and Stamp Duty is 
 applied directly to all monies taken up (paid out). If there is more than 1 payment  
 out there will be more than 1 stamp duty fee applied.

Note:- The process to receive payment can take up to 5 weeks from the date of receipt of correct 
documentation.









4.	Partial payment of lodgment in satisfaction of costs determined – ie amount determined on adjudication is less than the amount lodged. (Ord.99 r.60)

Lodge with the Accountant’s Office:-

1. Form 22 – Request for Partial Payment of Money Lodged in Satisfaction of Costs Following a Determination.
2. A copy of the Order to pay costs, if applicable.
3. A copy of the Certificate of Determination.
4. Written authority to pay out to their solicitor or legal practitioner as the case may be, if payment is not to be made to the person in whose favour the order to pay costs has been made. Ord 99. r.58(2).
5. Fees payable pursuant to Part 5 of the Supreme Court, Court of Appeal and High Court (Fees) Order 2014, S.I. 492 of 2014.

	
	Part 5 

	
	Fees Payable in the Accountants Office

	
	Item (1)
	Fee (2)

	*1.
	On a direction by the Court or the Accountant to pay or invest or place money on deposit or transfer stock or shares, where the amount or value exceeds €100 – for every €100 or part value thereof in excess of the first €100
	    
€1.15 (fee not to exceed €1,200.00 in any case)

	4.
	On a request for lodgement of funds in court without an order
	€20

	5.
	On a request to the accountant for payment of money out of court without an order
	€20



*Note:- Stamp Duty is applied directly to all monies lodged (paid in) and Stamp Duty is 
 applied directly to all monies taken up (paid out). If there is more than 1 payment  
 out there will be more than 1 stamp duty fee applied.

Note:- The process to receive payment can take up to 5 weeks from the date of receipt of correct 
documentation.










5.	Repayment of Balance of lodgment after satisfaction of costs as determined (Ord.99 r.60(5))

The party who lodged funds may apply for the payment of the balance of monies held after payment has been made under 4 above.

Lodge with the Accountant’s Office:-

1. Form 23 – Request for Payment of Balance of Funds Held After Payment of Costs Determined. 
2. Copy Form 5 – Notice of Lodgment in Satisfaction of Costs.
3. Copy Form 22 – Request for Partial Payment of Money Lodged in Satisfaction of Costs Following a Determination. 
4. Fees payable pursuant to Part 5 of the Supreme Court, Court of Appeal and High Court (Fees) Order 2014, S.I. 492 of 2014.

	
	Part 5 

	
	Fees Payable in the Accountants Office

	
	Item (1)
	Fee (2)

	*1.
	On a direction by the Court or the Accountant to pay or invest or place money on deposit or transfer stock or shares, where the amount or value exceeds €100 – for every €100 or part value thereof in excess of the first €100
	    
€1.15 (fee not to exceed €1,200.00 in any case)

	4.
	On a request for lodgement of funds in court without an order
	€20

	5.
	On a request to the accountant for payment of money out of court without an order
	€20



*Note:- Stamp Duty is applied directly to all monies lodged (paid in) and Stamp Duty is 
 applied directly to all monies taken up (paid out). If there is more than 1 payment  
 out there will be more than 1 stamp duty fee applied.

Note:- The process to receive payment can take up to 5 weeks from the date of receipt of correct 
documentation.










6.	Payment of lodgment in partial satisfaction of costs determined by way of interim certificate.

Lodge with the Accountant’s Office:-

1. Form 25 – Request for Payment of Money Lodged in Partial Satisfaction of Costs on Foot of an Interim Certificate.
2. A copy of the Order to pay costs, if applicable.
3. A copy of the Interim Certificate of (Chief) Legal Costs Adjudicator.
4. Written authority to pay out to their solicitor or legal practitioner as the case may be, if payment is not to be made to the person in whose favour the order to pay costs has been made. Ord 99. r.58(2).
5. Copy Form 5 – Notice of Lodgment in Satisfaction of Costs. 
6. Fees payable pursuant to Part 5 of the Supreme Court, Court of Appeal and High Court (Fees) Order 2014, S.I. 492 of 2014.

	
	Part 5 

	
	Fees Payable in the Accountants Office

	
	Item (1)
	Fee (2)

	*1.
	On a direction by the Court or the Accountant to pay or invest or place money on deposit or transfer stock or shares, where the amount or value exceeds €100 – for every €100 or part value thereof in excess of the first €100
	    
€1.15 (fee not to exceed €1,200.00 in any case)

	4.
	On a request for lodgement of funds in court without an order
	€20

	5.
	On a request to the accountant for payment of money out of court without an order
	€20



*Note:- Stamp Duty is applied directly to all monies lodged (paid in) and Stamp Duty is 
 applied directly to all monies taken up (paid out). If there is more than 1 payment  
 out there will be more than 1 stamp duty fee applied.

Note:- The process to receive payment can take up to 5 weeks from the date of receipt of correct 
documentation.









7.	Partial repayment of lodgment to party who lodged funds following determination. (Ord.99 r.60(6))

The party who lodged funds may apply for the partial repayment of monies held before payment has been made under 4 above where so directed by the Legal Costs Adjudicator.

Lodge with the Accountant’s Office:-

1. Form 24 - Request for Partial Repayment of Funds Held Prior to Payment of Costs Determined.
2. Copy Form 5 – Notice of Lodgment in Satisfaction of Costs.
3. Copy of the Direction of the Legal Costs Adjudicator directing payment.
4. Fees payable pursuant to Part 5 of the Supreme Court, Court of Appeal and High Court (Fees) Order 2014, S.I. 492 of 2014.

	
	Part 5 

	
	Fees Payable in the Accountants Office

	
	Item (1)
	Fee (2)

	*1.
	On a direction by the Court or the Accountant to pay or invest or place money on deposit or transfer stock or shares, where the amount or value exceeds €100 – for every €100 or part value thereof in excess of the first €100
	    
€1.15 (fee not to exceed €1,200.00 in any case)

	4.
	On a request for lodgement of funds in court without an order
	€20

	5.
	On a request to the accountant for payment of money out of court without an order
	€20



*Note:- Stamp Duty is applied directly to all monies lodged (paid in) and Stamp Duty is 
 applied directly to all monies taken up (paid out). If there is more than 1 payment  
 out there will be more than 1 stamp duty fee applied.

Note:- The process to receive payment can take up to 5 weeks from the date of receipt of correct 
documentation.










APPENDIX A
Forms for making and taking up a lodgment

	
No 5
O. 99, r. 57(3), (4)

NOTICE OF LODGMENT IN SATISFACTION OF COSTS 
_______ 
[Title of action or matter].

Take notice that the [defendant, plaintiff, client, or as the case may be] has paid into Court the following sums, namely:

(i) in respect of [name] Solicitors, the sum (inclusive of Value Added Tax, where applicable) of €…..
(ii) in respect of A.B., Counsel, the sum (inclusive of Value Added  Tax, where applicable) of €….. 
in respect of C.D., Counsel, the sum (inclusive of Value Added Tax, where applicable) of €…..
(iii) in respect of all disbursements and outlay (other than in respect of legal practitioners’ fees), the sum of €…..

making in total the sum of €…. , 

and says that that sum is enough to satisfy the claim for costs of the [plaintiff, defendant, legal practitioner, or as the case may be]. 
Dated 
(Signed) 
To [the party entitled to costs or legal practitioner concerned, as the case may be].
_________






No. 6

	O. 99, r. 58(1)

	ACCEPTANCE OF SUM PAID INTO COURT IN SATISFACTION OF COSTS.

	_______

	[Title of action or matter].

	Take notice that the [plaintiff, defendant. legal practitioner, or as the case may be] accepts the sum of € .... paid by you into Court in satisfaction of the claim to costs in respect of which it is paid in.

	Dated

	(Signed)

	To [the paying party or client concerned, as the case may be].






























No. 191

O. 99, r. 57

IN THE MATTER OF AN ADJUDICATION OF COSTS 

REQUEST FOR LODGMENT IN COURT
 
[ Insert Title as per Bill Of Costs ]

Adjudication Reference No:- H:LCA:OLCA:20…… 

Date Bill of Costs Received:- [……] Day of [….…] 20…




The Accountant is requested to receive and place in a deposit account the sum of €...... which amount is paid in on behalf of the *Defendant / *Plaintiff / *Client, or *as the case may be [state name]
 
* Delete and amend where inapplicable

 
Dated
 
____________________ 
(Signed)

[Address]

To:

The Accountant's Office,
The Courts Service,
Phoenix House,
15-24 Phoenix St North,
Dublin 7,
D07 F95Y.

And

[The party entitled to costs]


________________________
 Specified by the Chief Legal Costs Adjudicator pursuant to S.163 of the Legal Services Regulation Act 2015.

Form No. 20[footnoteRef:1] [1:  Specified by the Chief Legal Costs Adjudicator pursuant to S.163 of the Legal Services Regulation Act 2015.] 

O.99, r.58
IN THE MATTER OF AN ADJUDICATION OF COSTS 

REQUEST FOR PAYMENT OF MONEY LODGED IN SATISFACTION OF COSTS 

[ Insert Title as per Bill Of Costs ]

Adjudication Reference No:- H:LCA:OLCA:20……

Date Notice of Lodgment in Satisfaction of Costs Received:- [……] Day of [….…] 20…


I hereby notify you that the sum of € ....... paid in the above action has been accepted by me in satisfaction of the claim to costs in respect of which it is paid in.

I certify that:-

1. Due notice has been given to the party liable to pay the costs as required by Ord.99 r.58(1).
2. I am the person in whose favour the order to costs has been made, 
OR
I am the solicitor/legal practitioner of the person in whose favour the order to costs has been made and they have authorised in writing that payment be made to me.
3. I received the Notice of Lodgment in Satisfaction of costs on the [date].
4. I accepted the lodgment within 14 days of receipt of the Notice of Lodgment in Satisfaction of Costs[footnoteRef:2]. [2:  Delete if letter of consent to late acceptance is being furnished.] 

OR
The party who lodged the costs has agreed to my late acceptance of the lodgment.

And I request that payment of the said sum may be made to the following bank account[footnoteRef:3]: [3:  This must be an account in the name of the party in whose favour the order to pay costs has been made, or (on their written authority), their solicitor/legal practitioner. The Accountants Office bears no responsibility for the verification of the account details supplied.] 


	Name of Bank Account
	

	IBAN
	

	BIC
	

	Reference
	



I enclose the following:

1. Order to pay costs, where applicable.
2. Form 6 – Acceptance of Sum Paid into Court in Satisfaction of Costs.
3. Copy Form 5 – Notice of Lodgment in Satisfaction of Costs
4. Written authority from the person in whose favour the order to costs has been made to pay out to their solicitor or legal practitioner, as the case may be[footnoteRef:4]. [4:  Payment must be made to the person in whose favour the order to pay costs has been made, unless they provide written authority to pay to their solicitor/legal practitioner. (Ord.99 r.58(2))] 

5. Consent of the party who lodged the costs to acceptance of lodgment where the acceptance is not within 14 days of receipt of the Notice of Lodgment in Satisfaction of Costs.
6. A copy of letters from both sides to the Chief Legal Costs Adjudicators, Office of the Legal Costs Adjudicators, asking for the case to be stayed per o.99 r.58(2).
7. Statutory Declaration of service of Form 6– Acceptance of Sum Paid into Court in Satisfaction of Costs.


____________________ 
(Signed)

[Address]

To:

The Accountant's Office,
The Courts Service,
Phoenix House,
15-24 Phoenix St North,
Dublin 7,
D07 F95Y.

And

[The party who lodged the costs]
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Form No. 21[footnoteRef:5] [5:  Specified by the Chief Legal Costs Adjudicator pursuant to S.163 of the Legal Services Regulation Act 2015.] 

O.99, r.59

IN THE MATTER OF AN ADJUDICATION OF COSTS 

REQUEST FOR PAYMENT OF MONEY LODGED IN PARTIAL SATISFACTION OF COSTS DULY CERTIFIED

[ Insert Title as per Bill Of Costs ]

Adjudication Reference No:- H:LCA:OLCA:20……


I hereby notify you that the sum of € ....... has been certified by the (Chief) Legal Costs Adjudicator as the amount of costs payable in respect of the above matter.

I request that the money lodged in the above action be paid to me.

I certify that:-

1. The amount certified by the (Chief) Legal Costs Adjudicator as the amount of costs payable in respect of the above matter in the sum of €……, is more than the amount lodged.
2. I am the person in whose favour the order to costs has been made,
OR
I am the solicitor/legal practitioner of the person in whose favour the order to costs has been made and they have authorised in writing that payment be made to me.

And I request that payment of the said sum may be made to the following bank account[footnoteRef:6]: [6:  This must be an account in the name of the party in whose favour the order to pay costs has been made, or (on their written authority), their solicitor/legal practitioner. The Accountants Office bears no responsibility for the verification of the account details supplied.] 


	Name of Bank Account
	

	IBAN
	

	BIC
	

	Reference
	



I enclose the following:

1. Copy order to pay costs, where applicable.
2. Copy Certificate of the (Chief) Legal Costs Adjudicator
3. Copy form 5 – Notice of Lodgment in Satisfaction of Costs
4. Written authority from the person in whose favour the order to costs has been made to pay out to their solicitor or legal practitioner, as the case may be[footnoteRef:7]. [7:  Payment must be made to the person in whose favour the order to pay costs has been made, unless they provide written authority to pay to their solicitor/legal practitioner.] 




(Signed)

[Address]

To:

The Accountant's Office,
The Courts Service,
Phoenix House,
15-24 Phoenix St North,
Dublin 7,
D07 F95Y.

And

[The party who lodged the costs]



[bookmark: _Hlk83899372]Form No. 22[footnoteRef:8] [8:  Specified by the Chief Legal Costs Adjudicator pursuant to S.163 of the Legal Services Regulation Act 2015.] 


IN THE MATTER OF AN ADJUDICATION OF COSTS 

REQUEST FOR PARTIAL PAYMENT OF MONEY LODGED IN SATISFACTION OF COSTS DULY CERTIFIED
(ORDER 99 RULE 60)

[Insert Title as per Bill Of Costs]

Adjudication Reference No:- H:LCA:OLCA:20……


I hereby notify you that the following sum has been certified by the (Chief) Legal Costs Adjudicator as the amount of costs payable in respect of the above matter, *[insert sum Determined here].
[bookmark: _GoBack]
I request that payment of the said sum may be made to the following bank account[footnoteRef:9]: [9:  This must be an account in the name of the party in whose favour the order to pay costs has been made, or (on their written authority), their solicitor/legal practitioner. The Accountants Office bears no responsibility for the verification of the account details supplied.] 


	Name of Bank Account
	

	IBAN
	

	BIC
	

	Reference
	



I hereby certify that:-

1. The amount payable to me in respect of the above matter, in the sum of €….. , is less than the amount lodged.
1. I am the person in whose favour the order to costs has been made,
OR
I am the solicitor/legal practitioner of the person in whose favour the order to costs has been made and they have authorised in writing that payment be made to me.

I enclose the following:

1. Copy order to pay costs, where applicable.
1. Copy Certificate of the (Chief) Legal Costs Adjudicator
1. Copy Form 5 – Notice of Lodgement in Satisfaction of Costs
1. Written authority from the person in whose favour the order to costs has been made to pay out to their solicitor or legal practitioner, as the case may be[footnoteRef:10]. [10:  Payment must be made to the person in whose favour the order to pay costs has been made, unless they provide written authority to pay to their solicitor/legal practitioner. ] 


____________________ 
(Signed)

[Address]

To:

The Accountant's Office,
The Courts Service,
Phoenix House,
15-24 Phoenix St North,
Dublin 7,
D07 F95Y.

And

[The party who lodged the costs]



Form No. 23[footnoteRef:11] [11:  Specified by the Chief Legal Costs Adjudicator pursuant to S.163 of the Legal Services Regulation Act 2015.] 

O.99, r.60(5)

IN THE MATTER OF AN ADJUDICATION OF COSTS 

REQUEST FOR REPAYMENT OF BALANCE OF MONEY LODGED, BY PARTY WHO LODGED FUNDS, AFTER PAYMENT IN SATISFACTION OF COSTS DULY CERTIFIED

[Insert Title as per Bill Of Costs]

Adjudication Reference No:- H:LCA:OLCA:20……


I hereby request the repayment to me of the balance of funds lodged in the above matter after payment is made to the person entitled to costs duly certified.

I hereby certify that:-

1. I am the person who lodged the funds in court, see Form 5.
2. The person entitled to the costs has requested payment of same, see Form 22.
3. Only the balance of funds should be paid to me, after payment is made on foot of Form 22.

I enclose the following:

1. Copy Form 5 – Notice of Lodgment in Satisfaction of Costs.
2. Copy Form 22 – Request for Partial Payment of Money Lodged in Satisfaction of Costs Duly Certified.
 
And I request that payment of the said sum may be made to the following bank account[footnoteRef:12]: [12:  This must be an account in the name of the party who lodged the funds. The Accountants Office bears no responsibility for the verification of the account details supplied.] 


	Name of Bank Account
	

	IBAN
	

	BIC
	

	Reference
	



____________________ 
(Signed)

[Address]

To:

The Accountant's Office,
The Courts Service,
Phoenix House,
15-24 Phoenix St North,
Dublin 7,
D07 F95Y.

And

[The party entitled to costs]



Form No. 24[footnoteRef:13] [13:  Specified by the Chief Legal Costs Adjudicator pursuant to S.163 of the Legal Services Regulation Act 2015.] 

O.99, r.60(6)

IN THE MATTER OF AN ADJUDICATION OF COSTS 

REQUEST FOR REPAYMENT OF MONEY LODGED, BY PARTY WHO LODGED FUNDS, PURSUANT TO THE DIRECTION OF THE (CHIEF) LEGAL COSTS ADJUDICATOR

[Insert Title as per Bill Of Costs]

Adjudication Reference No:- H:LCA:OLCA:20……


I hereby notify you that the (Chief) Legal Costs Adjudicator has directed that the sum of €     be paid to me from the funds lodged in the above matter.

I hereby certify that:-

1. I am the person who lodged the funds in court, see Form 5.

I enclose the following:

1. Copy direction of the (Chief) Legal Costs Adjudicator
2. Copy Form 5 – Notice of Lodgment in Satisfaction of Costs.

And I request that payment of the said sum may be made to the following bank account[footnoteRef:14]: [14:  This must be an account in the name of the party in who lodged the funds. The Accountants Office bears no responsibility for the verification of the account details supplied.] 


	Name of Bank Account
	

	IBAN
	

	BIC
	

	Reference
	



____________________ 
(Signed)

[Address]

To:

The Accountant's Office,
The Courts Service,
Phoenix House,
15-24 Phoenix St North,
Dublin 7,
D07 F95Y.

And

[The party entitled to costs] 


Form No. 25[footnoteRef:15] [15:  Specified by the Chief Legal Costs Adjudicator pursuant to S.163 of the Legal Services Regulation Act 2015.] 

O.99, r.59

IN THE MATTER OF AN ADJUDICATION OF COSTS 

REQUEST FOR PAYMENT OF MONEY LODGED IN PARTIAL SATISFACTION OF COSTS ON FOOT OF AN INTERIM CERTIFICATE

[Insert Title as per Bill Of Costs]

Adjudication Reference No:- H:LCA:OLCA:20……


I hereby notify you that the sum of € ....... has been certified by the (Chief) Legal Costs Adjudicator as an interim amount of costs payable in respect of the above matter.

I request that the said sum being portion of the sum lodged in the above action be paid to me.

I certify that:-

1. The amount certified by the (Chief) Legal Costs Adjudicator as an interim amount of costs payable in respect of the above matter is less than the amount lodged.
2. I am the person in whose favour the order to costs has been made,
OR
I am the solicitor/legal practitioner of the person in whose favour the order to costs has been made and they have authorised in writing that payment be made to me.

And I request that payment of the said sum may be made to the following bank account[footnoteRef:16]: [16:  This must be an account in the name of the party in whose favour the order to pay costs has been made, or (on their written authority), their solicitor/legal practitioner. The Accountants Office bears no responsibility for the verification of the account details supplied.] 


	Name of Bank Account
	

	IBAN
	

	BIC
	

	Reference
	



I enclose the following:

1. Copy order to pay costs, where applicable.
2. Copy interim Certificate of the (Chief) Legal Costs Adjudicator.
3. Copy Form 5 – Notice of Lodgment in Satisfaction of Costs.
4. Written authority from the person in whose favour the order to costs has been made to pay out to their solicitor or legal practitioner, as the case may be[footnoteRef:17]. [17:  Payment must be made to the person in whose favour the order to pay costs has been made, unless they provide written authority to pay to their solicitor/legal practitioner. (Ord.99 r.58(2))] 



(Signed)

[Address]

To:

The Accountant's Office,
The Courts Service,
Phoenix House,
15-24 Phoenix St North,
Dublin 7,
D07 F95Y.

And

[The party who lodged the costs]

